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National Taipei University of Education
International Master's Program of Learning and Instruction
Guidelines for Domestic Off-Campus Professional Internships
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Approved on Feb. 27, 2025, by the 1st Program Affairs Meeting of International Master’s Program of Learning and
Instruction, second semester of the academic year 2024

114.04.08 1135225 288 % 1 —ki}u%#%%ﬁ* FYLZHRERTARLE

Approved on Apr. 8, 2025, by the 1st Career Counseling and Industry Internship Committee Meeting,

second semester of the academic year 2024
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Approved on Jun. 3, 2025, by the 54th Academic Affairs Meeting.

-~ AE :‘—ﬁgi I’guf;(qf ) rﬁ;{,ﬁz?ﬁ-
B YRR o BT AR o
I. To fulfill the program’s goals of applying knowledge and integrating theory with practice, these
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Guidelines are established in accordance with the University’s “Regulations for Domestic Oft-

Campus Professional Internships.”
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II. The off-campus professional internship offered by the program refers to an internship course
established in the second year under the specialized curriculum, aimed at enhancing students’
practical competencies and application of theory. Students will be placed in professional
institutions for workplace-based experiential learning. Upon completion, if the student’s
performance is evaluated as satisfactory by both the supervising faculty and the internship

institution, credit will be granted, with 60 internship hours corresponding to 1 academic credit.
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ITI. The Program’s Off-Campus Professional Internship Committee is responsible for the overall
planning and implementation of internship-related matters. Its establishment guidelines are

defined separately.
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IV. The program selects and evaluates potential internship institutions based on the following
categories. Evaluations emphasize professional relevance, intern rights protection, and workplace
safety. Records of evaluation must be kept, and partnerships may only be established upon
approval by the Off-Campus Professional Internship Committee.
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(1) Government Agencies: Refers to central or local government bodies and their affiliated
laboratories, research institutions, educational, cultural, medical, or special fund
management organizations. These institutions must align with the program’s competency
development goals. A check must be conducted via the Ministry of Labor’s website to
ensure no violations of labor laws or gender equality regulations in the past three years.
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(2) Other public or private institutions, legal entities, or organizations: Must be government-

registered, align with the program’s competency development needs, and pass a

compliance check on the Ministry of Labor website (as above). A safety inspection of the

internship site must also be conducted by the program.
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V. Before students commence internships, the following preparations must be completed:
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(1) A standard internship agreement approved by the University-level Off-Campus
Professional Internship Committee must be signed with the internship institution. If

modifications are required, they must comply with Article 6-1 of the “Regulations for



Industry-Academia Collaboration in Tertiary Institutions” and be approved by the
Program’s Internship Committee with external legal experts present. The revised
agreement must be submitted for University-level filing. If public institutions do not sign

contracts, official correspondence and an individualized internship plan may be used as

substitutes.
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(2) A supervising faculty advisor must be appointed for each student. The advisor, the

internship institution, and the student shall jointly draft an individualized internship plan,
including objectives, timeline, tasks, and rotations. The plan must be reviewed and
archived by the Program’s Internship Committee and will serve as a reference for
supervision and faculty visits.
If the internship is required for eligibility to take a licensure exam for a specialized
profession, the internship plan may be waived, provided that the internship content and
structure comply with the relevant examination requirements.
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(3) Arrangements regarding student insurance must be made. If the institution provides
coverage, it is responsible for handling insurance matters during the internship period.
Otherwise, the Program shall purchase coverage under the “Group Insurance for Off-
Campus Internships™ or other relevant accident insurance. Proof of insurance must be
submitted to the Committee for verification.
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(4) A pre-internship briefing and safety training session must be held. Topics include
internship content, grading criteria, occupational safety and health, workplace ethics, labor

rights, gender equality regulations, rights and responsibilities during the internship, and



emergency handling and reporting procedures.
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(5) An Off-Campus Internship Handbook must be compiled, including relevant regulations,
course policies, agreement templates, safety measures, labor and gender equality laws,
evaluation criteria, post-internship surveys, complaint procedures, and emergency contact

information for use by faculty advisors and interns.
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VI. Internship advisors, primarily full-time faculty members of the Program, are responsible for

internship supervision and implementation. Their duties include:
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(1) Assisting in draftlng the individualized internship plan.
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(2) Visiting the internship site at least once every three months, and submitting a “Site Visit
and Counseling Record” to assess student performance, site conditions, and help address
any adjustment issues. This record must be submitted to the Committee for filing.
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(3) Collaborating with the internship institution to evaluate and assign internship grades.
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(4) Participating in meetings held by the internship institution when necessary.
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VII. The following regulations apply to internship students:
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(1) Students must attend the pre-internship briefing and safety training.
(CORY2FH2AFYBAB 2P R TRV X EHLF (P FT372) 39V 4
4 -
(2) Students must submit an Internship Report (format defined separately) to their advisor

within two weeks of completing the internship.

LIRS E TR T ER LN R



(3) Students must follow the guidance and rules of the internship institution.
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(4) Any problems encountered during the internship must be immediately reported to the
advisor.
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VIII. Responsibilities between the Program and internship institutions:
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(1) Internship institutions must appoint a site supervisor with the following responsibilities:
1. Coordinating with the Program on internship-related matters.
il. Assigning and supervising the student’s tasks.
iii. Evaluating student performance and submitting the “Evaluation Form and Certificate
for Off-Campus Internship” to the Program within two weeks after completion.
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(2) The Program and the institution are jointly responsible for student safety and must maintain

communication with the advisor or Program Office.
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IX. Internship hours will not be recognized under the following circumstances:
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(1) Violating the institution’s rules or the terms of the internship agreement.
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(2) Leaving the internship without approval from the advisor and institution.
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(3) Submitting false internship documentation.
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(4) Committing illegal acts or behavior that seriously damages the University’s reputation.
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X. If a student experiences maladjustment during the internship, the Program shall first convene a
meeting with the advisor, institution, and student to develop improvement strategies. If the
situation remains unresolved, the Program shall follow the University’s procedures for internship
maladjustment, including internship termination or reassignment. The entire process must be

documented and filed with the Committee.
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XI. If the student or the institution believes their rights have been violated by the other party, they
shall immediately notify the advisor. If the issue is not resolved through discussion, the student
may file a formal complaint under the University’s Student Appeal Regulations. The Program

shall assist with the investigation and relevant meetings.
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XII. Upon completion of the internship, the Program shall conduct surveys with both students and

institutions, assessing satisfaction with the internship course and the internship experience.
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XIII. Each semester, the Program shall evaluate the effectiveness of the internship and use the
findings to improve the curriculum. Reports shall be submitted to both the Program-level and

University-level Internship Committees.
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XIV. Matters not covered in these Guidelines shall be handled in accordance with relevant laws and

University regulations.
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XV. These Guidelines shall take effect upon approval by the Program Affairs Meeting, University-



level Internship Committee, and University Affairs Council.
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Disclaimer:
In case of any inconsistency between the English and Chinese versions of this document, the Chinese

version shall prevail.



